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City of San Leandro 
NOTICE 

INVITATION FOR BIDS 
Bid No. 01-02.004 

 
 

Janitorial Supplies 
 
Notice is hereby given that sealed bids will be received at the Purchasing Office, Tuesday, 
January 8, 2002 until 3:00 pm, local time, at which time they will be publicly opened and read 
for furnishing and delivering of Janitorial Supplies in accordance with the attached schedule as 
required by the City of San Leandro for the period of February 1st 2002 through June 30th, 2002. 
   
Bids shall be delivered and addressed to the City of San Leandro Purchasing Supervisor, 835 E. 
14th Street, San Leandro, CA, 94577, and shall be labeled “Janitorial Supplies, Bid No. 01-
02.004”, 3:00pm, Tuesday, January 8, 2001.  Any Bidder who wishes their bid to be 
considered is responsible for making certain that their bid is received in the Purchasing Office by 
the proper time.  No oral, telegraphic, electronic, facsimile, or telephonic bids or modifications 
will be considered unless specified.  Bids received after the scheduled Bid Submittal Deadline 
will be returned unopened.  It is the responsibility of the Bidder to see that any bid submitted 
shall have sufficient time to be received by the Purchasing Office before the Bid Submittal 
Deadline.  Late bids will be returned to the Bidder unopened. 
 
Bid Packages are available in the Purchasing Division at 835 E. 14th Street, San Leandro, CA 
94577 or on the Purchasing web site at http://www.ci.san- leandro.ca.us/purchasing/bids.htm in 
Adobe pdf format. 
 
The receiving time in the Purchasing Office will be the governing time for acceptability of bids.  
Bids will not be accepted by telephone or facsimile machine. Bids must bear original signatures 
and figures.  
 
Award.  City may elect to award to the lowest total bidder, or to split the bid in a combination 
that would be most fiscally beneficial to the City. 
 
Pre-Bid Conference.  A pre-bid conference will be held at 10:00am, Thursday, December 13, 
2001 in the Finance Department Large Conference Room.  Bidders who are unable to attend the 
pre-bid conference must call the Purchasing Supervisor at least one (1) day before the Bid 
Submittal Deadline. 
 
 
 
___________________________ 
Signature 
Purchasing Supervisor 
 
Published:  Daily Review 
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INSTRUCTIONS TO BIDDER 
 
BID FORMS. Bid must be submitted on preprinted Bid Forms supplied by the Purchasing 
Office.   
 
BID OPENING AND BID RESULTS. Bids are opened publicly in the Purchasing Office.  
Interested parties are invited to attend the bid opening.  A tabulation of bids received will be 
available within a reasonable time after the bid opening.  Bid results will be faxed or mailed to 
interested parties upon request.   
 
BID SUBMITTAL DEADLINE. The Bid Submittal Deadline is 3:00 p.m., Tuesday, January 
8, 2002. Bid must be submitted in sealed envelopes and should be properly identified with the 
bid number and Bid Submittal Deadline.  Bids must arrive in the Purchasing Office, 835 E. 
14th Street, San Leandro, CA, 94577, by 3:00 p.m.  Telephone, telegraphic, facsimile, 
electronic, and late bids will not be accepted or considered.  It is the Bidders' responsibility to see 
that their bids have sufficient time to be received by the Purchasing Office before the Bid 
Submittal Deadline. 
 
BID WITHDRAWAL. Bidders’ authorized representatives may withdraw bids only by written 
request received by the Purchasing Supervisor before the Bid Submittal Deadline.  After that 
time, Bidders may not withdraw their bids for a period of ninety- (90) days from the Bid 
Submittal Deadline.  At no time may the successful Bidder(s) withdraw their bid. 

 
INFORMED BIDDERS. Before submitting bids, Bidders must fully inform themselves of the 
conditions, requirements and specifications of the work or materials to be furnished.  Failure to 
do so will be at Bidders’ own risk and they cannot secure relief on the plea of error. 
 
LATE BIDS. Bids not received by the Bid Submittal Deadline are late. Late bids will be returned 
to Bidders unopened.  
 
PRICES, NOTATIONS, AND MISTAKES. All prices and notations must be in ink or 
typewritten.  Mistakes may be crossed out and corrections typed or printed adjacent to the 
mistake and initialed in ink by the person who signs bid.  Prices shall be stated in units and 
quotations made separately on each item.  
 
OFFERS OF MORE THAN ONE PRICE.   Only one bid per bidder is allowable for this bid. 
 
PAYMENT TERMS. Net 30.  Payment discounts must be clearly shown on the Bid Form. 
 
QUESTIONS AND COMMENTS. Questions and comments regarding their solicitation must be 
submitted in writing, either by mail to the Purchasing Supervisor at 835 E. 14th Street, San 
Leandro, CA, 94577, or by facsimile at 510-577-3312.  General questions may be directed to the 
Purchasing Office by calling 510-577-3376. 
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TERMS AND CONDITIONS 

 
 
TERMS OF THE OFFER.  City’s acceptance of Bidder’s offer shall be limited to the terms 
herein unless expressly agreed in writing by the City.  Bids offering terms other than those 
shown herein will be declared non-responsive and will not be considered. 
 
ATTORNEY FEES. In the event a suit or action is instituted in connection with any controversy 
arising out of their contract, the prevailing party shall be entitled to receive, in addition to its 
costs, such sum as the court may adjudge reasonable as to attorney’s fees and costs. 
 
BIDDER AGREEMENT TO TERMS AND CONDITIONS.  Submission of a signed bid will be 
interpreted to mean Bidder has agreed to all the terms and conditions set forth in the pages of 
their solicitation. 
 
CANCELLATION OF CONTRACT. The City may cancel their contract WITHOUT CAUSE at 
any time by giving thirty- (30) days written notice to the supplier/contractor. The City may 
cancel their contract WITH CAUSE at any time by giving ten- (10) days written notice to the 
supplier/contractor.  Cancellation for cause shall be at the discretion of the City and shall be, but 
is not limited to, failure to supply the materials, equipment or service specified within the time 
allowed or within the terms, conditions or provisions of their contract.  The successful Bidder 
may not cancel their contract without prior written consent of the Purchasing Supervisor. 
 
COMPLIANCE OR DEVIATION TO SPECIFICATIONS.  Bidder hereby agrees that the 
material, equipment or services offered will meet all the requirements of the specifications in 
their solicitation unless deviations from them are clearly indicated in the Bidder’s response.  
Bidder may submit an attachment entitled “Exceptions to Specifications”, which must be signed 
by Bidder’s authorized representative.   
 
COMPLIANCE OR DEVIATION TO SPECIFICATIONS – Continued.  An explanation must 
be made for each item to which an exception is taken, giving in detail the extent of the exception 
and the reason for which it is taken.  Bids failing to comply with their requirement will be 
considered non-responsive. Submittal of brochure or other manufacturer literature is desirable 
but shall not be an acceptable substitution for their requirement.  
 
COMPLIANCE WITH LAWS. All bids shall comply with current federal, state, local and other 
laws relative thereto.   
 
FORCE MAJEURE.  If execution of their contract shall be delayed or suspended and if such 
failure arises out of causes beyond the control of and without fault or negligence of the 
Contractor, the Contractor shall notify the City, in writing, within twenty-four (24) hours, after 
the delay.  Such causes may include but are not limited to acts of God, war, acts of a public 
enemy, acts of any governmental entity in its sovereign or contractual capacity, fires, floods, 
epidemics, strikes and unusually severe weather. 
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TERMS AND CONDITIONS - Continued 

 
FORMATION OF CONTRACT. Bidder’s signed bid and City’s written acceptance shall 
constitute a binding contract. 
 
LAWS GOVERNING CONTRACT. Their contract shall be in accordance with the laws of the 
state of CA.  The parties stipulate that their contract was entered into in the county of Alameda, 
in state of CA.  The parties further stipulate that the county of Alameda, CA, is the only 
appropriate forum for any litigation resulting from a breach hereof or any questions risen here 
from. 
 
NOMENCLATURES.  The terms Successful Bidder, supplier, vendor, and contractor may be 
used interchangeably in their solicitation and shall refer exclusively to the person, company, or 
corporation with whom the City enters into a contract as a result of their solicitation. 
 
REJECTION OF BIDS.  The City reserves the right to reject any bids, all bids, or any part of a 
bid. The City reserves the right to reject the bid of any Bidder who previously failed to perform 
adequately for the City or any other governmental agency. The City expressly reserves the right 
to reject the bid of any Bidder who is in default on the payment of taxes, licenses, or other 
monies due the City of San Leandro. 
 
SAFETY. All articles delivered under the ir contract must conform to the Safety Orders of the 
State of CA, Division of Industrial Safety. 
 
SELL OR ASSIGN. The successful Bidder shall not have the right to sell, assign, or transfer, any 
rights or duties under their contract without the specific written consent of the City. 
 
SEVERABILITY. If any provisions, or portions of any provisions, of their contract are held 
invalid, illegal, or unenforceable, they shall be severed from the contract and the remaining 
provisions shall be valid and enforceable. 
 
TAXES, FEDERAL EXCISE. The City is exempt from Federal Excise Tax. 
 
TAXES, SALES. CA Sales Tax should not be included in the bid.  City will remit CA Sales Tax 
upon payment of invoices. 
 
WAIVER OF INFORMALITIES. The City reserves the right to waive informalities or minor 
technicalities in bids. 
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SPECIAL PROVISIONS 
FOR MATERIALS & EQUIPMENT 

 
AUTHORIZED DISTRIBUTOR. Successful Bidder must be an authorized distributor for the 
product he offers, or with their bid he must submit documentation from an authorized distributor 
that he has purchased the specified product/equipment from that distributor and that the 
distributor will honor all of the manufacturer’s warranties. 
 
BRAND NAMES. Manufacturers names, trade names, brand names, model and catalog numbers 
used in these specifications are for the purpose of describing and establishing general quality 
levels.  Such references are not intended to be restrictive.  Bids will be considered for alternative 
brands that meet or exceed the quality of the specifications listed for any item.   
 
BRAND SUBSTITUTIONS. Bids will be considered on equipment or material complying 
substantially with specifications, provided each deviation is stated and each substitution is 
described in detail. Standard catalog sheets or technical data will not be accepted in lieu of their 
requirement.  The City of San Leandro will be the sole determiner of whether such substitutions 
are equivalent to the materials or equipment specified. 
 
COMPLIANCE WITH OSHA. Bidder agrees that all item(s) offered comply with all applicable 
Federal and the State Occupational Safety and Health Act, laws, standards and regulations, and 
that Bidder will indemnify and hold the City harmless for any failure to so conform.   
 
DELIVERY HOURS. Unless otherwise specified, all items must be delivered each Wednesday 
between the hours of 10:00am and 2:00pm, excluding holidays. 
 
DELIVERY TIME  Deliveries are to be made on Wednesdays from 10:00 to 2:00 p.m.  
 
DEMONSTRATION OF PRODUCT. A demonstration of the item(s) offered may be required.  
If the demonstration cannot not to be performed at a City facility, the demonstration must be 
performed within a 60-mile radius of the Purchasing Office.  Bidders shall indicate on their bid 
the location of the demonstration site.  Bids for item(s) that do not perform to the City’s 
satisfaction during the demonstration will be declared non-responsive and will not be considered 
for award of bid. 
 
F.O.B. POINT & SHIPPING CHARGES. All prices shall be quoted F.O.B. destination, City, 
CA.  All shipping, handling and freight charges shall be included in your bid price. 
 
MANUFACTURER & MODEL NUMBER. On their Bid Form, Bidder must state the 
manufacturer name and model number of each item proposed. 
 
NEW AND UNUSED. Unless specifically provided to the contrary, all materials and equipment 
shall be new and unused and of the current production year.  Bids that are received for other than 
the current production year or for items and materials that have been previously used will be 
rejected. 
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SPECIAL PROVISIONS FOR MATERIALS & EQUIPMENT-con’t 
 

SAMPLES. For evaluation purposes, samples may be requested from any Bidder.  Samples shall 
be provided at no charge unless Bidder indicates on their bid the exact charge for samples.  The 
City reserves the right to consume samples for testing purposes.  The City may retain samples 
until delivery and acceptance of contracted items.  Bidder shall remove samples at their expense 
within (30) days of request by the City.   
 
TESTING. After delivery, random samples may be submitted to a commercial laboratory, or 
other inspection agency, for testing to determine if they conform to the specifications.  In cases 
where tests indicate the samples do not meet specifications, the cost of the testing shall be borne 
by the contractor.  When tests indicate the materials do not meet specifications, the City reserves 
the right to cancel the award and purchase the goods in the open market at the expense of the 
vendor. 
 
WARRANTY, MANUFACTURER. Manufacturer shall fully warrant all materials and 
equipment furnished under the terms of their contract, against poor and inferior quality, for a 
period of not less than three (3) years from the date of final acceptance by the City. Time is of 
the essence of their contract.  While under warranty, manufacturer shall repair or replace 
inoperable materials or equipment in a timely manner to minimize the disruption of City 
operations.  A copy or description of the manufacturer’s warranty shall accompany each bid for 
the item(s) proposed, detailing the scope and length of the warranty. Where the successful Bidder 
is also the manufacturer of the materials or equipment provided under their contract, the 
Manufacturer's Warranty requirement will supersede the Successful Bidder Warranty 
requirement of their solicitation. 
 
WARRANTY, SUCCESSFUL BIDDER.  Successful Bidder shall fully warrant all materials and 
equipment furnished under the terms of their contract, against poor and inferior quality, for a 
period of not less than one (1) year from date of the final acceptance by the City. Time is of the 
essence of their contract.  While under warranty, successful Bidder shall repair or replace 
inoperable materials or equipment in a timely manner to minimize the disruption of City 
operations. 
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BID FORM 

 Janitorial Supplies Bid No. 01-02.004 
 
To:   City of San Leandro 

835 E. 14th Street 
San Leandro, CA, 94577   

 
From: ________________________________ 

Name of Bidder 
________________________________ 
Mailing Address 
________________________________ 

 City, State & Zip 
 
Responding to Invitation to Bid No.  01-02.004 due 3:00pm, Tuesday, January 8, 2002, the 
undersigned Bidder agrees to furnish and deliver Janitorial Supplies per the specifications.  I/We 
have stated hereon the price(s) at which we will furnish and deliver the specified item(s) and will 
accept as full payment therefore the amount shown below. 
 

Bid Documents  
 

Bolded Items need to be returned inside sealed bid 
 
 

a. Notice of Invitation For Bids  
b. Instructions To Bidder 
c. Terms and Conditions 
d. Special Provisions 
e. Itemized product schedule 
f. Addenda (if any) 
g. Non-Collusion Affidavit 
h. Bidder's Guaranty 
i. Bidder's Statement Regarding Insurance Coverage  
j. Worker's Compensation Insurance Certificate 
k. Bidder's Nondiscriminatory Employment Certificate 
l. Experience Statement  
m. Subcontractor List 
n. Insurance requirements 
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Bidder further agrees, in addition to the terms and conditions specified herein the following 
terms and conditions that are a part of their bid and any resulting contract: 
 

F.O.B. Point. All shipments shall be made F.O.B. destination, San Leandro, CA.  F.O.B. 
destination indicates that the seller is responsible for shipment until it is tendered to the City. 
 
Award. Bid award will be based on the lowest responsible bid price.  City may utilize any 
combination of vendors and split the award of this bid amongst them.  
     
Signatures. All information submitted by Bidder, including signatures, must be original.  
Copies will not be accepted. 

 
Taxes. Bidders should not show CA Sales Tax on their bids.  The City will calculate the CA 
Sales Tax at 8.00% and pay it to Successful Bidder(s) who are CA suppliers or out-of-state 
suppliers who are registered with State of CA and who have the appropriate CA Seller’s 
Permit.  The City will pay the State Sales Tax directly to the State of CA when the  
Successful Bidder(s) is not registered with the state to collect it.  The City is exempt from 
Federal Excise Tax. 
 

Contract Extension.  At the discretion of the City, the award may be extended for up to two (2) 
consecutive one (1) year periods.  Prices may be increased by SF Bay CPI for the previous year. 

 
Piggyback Clause.  Prices, terms and conditions may be used by other agencies as agreed to in 
writing.
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JANITORIAL SUPPLIES  
 
 

No. Approximate 
Usage 
 

Description Brand Name Unit Price 

1. 75 cases BAGS, plastic, fit wastebasket 15 x 9 x 23", 
.4 mil, 500/case. 
 
 

                                  

2. 50 cases BAGS, plastic, .9 mil, 20 x 10 x 40”, 250/case. 
 
 

                                  

3. 100 cases BAGS, plastic, 23 x 17 x 48”, 2 mil, 100/case. 
 
 

                                  

4. 5 cases BLEACH, 16%, 6 1-gallon/case 
 

                                  

5. 100 each BOTTLE, plastic, complete with pump trigger 
sprayer, 22 or 24 oz size 
 

                                  

6. 25 each BROOM, house, medium weight 
 

                                  

7. 25 each BROOM, 18” head, Street, JUNO 
 

                                  

8. 25 each BROOM, 24”, head, Street, JUNO 
 

                                  

9. 100 each BRUSH, bowl, Johnny Mop 
 

                                  

10. 25 each CLEANSER, Comet, 24 21-oz cans/case 
 

                                  

11. 1 cases CUP, Lily , 5 oz, 100/carton, 2400/case 
(non-serrated) 
 

                                  

12. 2 cases CUP, Lily, 3.5 oz, 100 cup/package, 5000/case 
(serrated) 
 

                                  

13. 25 cases DISINFECTANT, 60% Pine Oil, 
6 1-gallon/case 
 

                                  

14. 6 each DISPENSER, Epicare, Carton 
 

                                  

15. 5 each DISPENSER, towel, for Dbl. fold Stainless 
Steel or Chrome 
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JANITORIAL SUPPLIES  
 
 

No. Approximate 
Usage 

 

Description Brand Name Unit Price 

16. 5 each DISPENSER, paper towel, for Single fold, 
Chrome or Stainless 
 

                                  

17. 5 case DISPENSER, toilet tissue, CZ701 white enamel, 
12/case 
 

                                  

18. 12 each BRUSH, Truck wash 
 

                                  

19. 5 cases DRAIN OPENER, Liquid, 12 quart/case 
 

                                  

20. 12 each HANDLE, broom, JUNO, Standard, #1076 
 
 

                                  

21. 12 each HARDWARE, JUNO, Rigid Brace, 
 
 

                                  

22. 25 each HANDLE, Mop, Quick Way, hardwood, 16-32 
oz. 
 

                                  

23. 10 cases MOP, wet, 16 oz., 8 ply Calstring, 12/case 
 

                                  

24. 10 cases MOP, wet, 24 oz., 8 ply Calstring, 12/case 
 

                                  

25. 10 cases MOP, wet, 32 oz., 8 ply Calstring, 12/case 
 

                                  

26. 25 cases LOTION SOAP, Epicare, antimicrobial, 
12 carton/case 
 
 

                                  

27. 20 cases MOISTURIZING LOTION, Epicare, 
12 carton/case 
 
 

                                  

28.  2 cases LITHOFIN, Daily Cleaner/Conditioner, 12 
quart/case. 
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JANITORIAL SUPPLIES 
 
 

No. Approximate 
Usage 
 

Description Brand Name Unit Price 

29. 10 cases DISINFECTANT AEROSOL, Asepticar or 
equal 
 

                                  

30. 15 each MOP, wet, Yacht, 16 oz. with handle 
 

                                  

31. 5 cases NAPKINS, sanitary, Modess #4, 250/case 
 

                                  

32. 5 cases POLISH, 12 14-oz. cans/case or equal 
 

                                  

33. 50 bales RAGS, towels, cotton, button, 25 lb. box, no 
zippers, snaps, white, no buttons 

 
 

                                  

34. 15 cases SEATCOVER, Shieldor 5M/case 
 

                                  

35. 15 cases SOAP, hand, Lava, regular size, 48 bar/case 
 

                                  

36. 15 cases SOAP. hand, Palmolive, medium size, 48/case 
 

                                  

37. 525cases SOAP, hand, liquid, 15% pure coconut oil, 
6 1-gallon/case or equal 
 

                                  

38. 2 cases SOAP, Luron Powder, 5 lb. Package or equal 
 

                                  

39. 8 cases SOAP, Boraxo , HD, powdered, 5 lb. box, 
HO2303 
 
 

                                  

40. 10 cases SPONGE, cellulose, Dupont 8 HG, 3 x 5” 
72/case or equal 
 

                                  

41. 5 cases STEEL WOOL, 16 pad/package, 12 
package/case 
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JANITORIAL SUPPLIES 
 
 

No. Approximate 
Usage 
 

Description Brand Name Unit Price 

42. 5 cases TAMPONS, Playtex, 500/case or equal 
 

                                  

43. 50 cases TISSUE, toilet, CZ101, 48 package/case or 
equal 
 

                                  

44. 50 cases TISSUE, toilet, Scott 790, 96 roll/case or equal 
 

                                  

45 2 cases GUM REMOVER, aerosol, 12/case 
 

                                  

46. 25 each HAND TOWELS, Moisturized, scrubs in a 
bucket, 6/case 
 

                                  

47. 12 gallons LITHOFIN, Stone Soap, 4 gallons/case 
 
 
 

                                  

48 Open LITHOFIN, Marble Polishing Compound, 5lbs, 
8/case 
 

                                  

49. 15 cases TOWELS, paper, Windshield #035, 
12 package/case 
 

                                  

50. 100 cases TOWELS, paper #332230, 2 ply, 12 
package/case 
 

                                  

51. 125 cases TOWELS, paper #33130, 1 ply, 12 package/case 
 

                                  

52. 30 cases TOWELS, paper, Terri #34867 Kimberly-Clark, 
18 package/case 
 
 
 

                                  

53. 10 cases DRAIN CLEANER, liquid enzyme, 16 oz 
bottles, 12/case 
 

                                  

54. 5 each 2 1/2 gallon Compublend Base A, 3M 
 

                                  

55. 5 each 2 1/2 gallon Compublend Base B, 3M 
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JANITORIAL SUPPLIES 
 
 

No. Approximate 
Usage 
 

Description Brand Name Unit Price 

56. 5 each 2 1/2 gallon Compublend Base C, 3M 
 

                                  

57. 5 each 2 1/2 gallon Compublend Base D, 3M 
 

                                  

58. 5 each 2 1/2 gallon Compublend Base E, 3M 
 

                                  

59. 5 each 2 1/2 gallon Compublend Base F, 3M 
 

                                  

60. 5 each 2 1/2 gallon Compublend Base G, 3M 
 

                                  

61 50 cases TISSUE, Toilet, Jumbo Roll, Scott #0785, 12 
rolls/case 

  

     
     
  DELIVERY TIME Wednesday10:00am – 

2:00pm  
  

 
 
 
 

 
Deliveries will be called for as needed, and attempts will be made to call for case quantities as 
often as possible.  Stock numbers given are an indication of quality level desired.  Your “or 
equal” may be bid on all other items, noting brand, size and number offered per box or case, and 
will be subject to approval. 
 
Deliveries will be made each Wednesday between the hours of 10:00am and 2:00pm.  Total 
height of merchandise stacked on pallets may not exceed total of six feet from ground level. 
 
Damaged cartons will be noted at time of delivery and vendor shall replace within 24 hours with 
new, undamaged merchandise. 
 
Damaged goods must be picked up on or before following Wednesday delivery in accordance 
with the City of San Leandro contract documents. 
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BID FORM - Continued 

 
 
Bidder acknowledges receipt of Addenda Number(s) __, ___, ___, and ___.   
 
Representations Made Under Penalty Of Perjury. The representations herein are made under 
penalty of perjury. We hereby offer to sell the City the above item(s) at the prices shown and 
under the terms and conditions herein, attached, or incorporated by referenced. 
____________________         ________________________ 
Bidder Name (Person, Firm, Corp.)  Signature of Authorized Representative 
____________________         ________________________ 
Address  Name of Authorized 

  Representative 
______________________     ___________________________ 
City, State, Zip Code        Title of Authorized Representative 
____________________     ________________________ 
Telephone Number   Facsimile Number 
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BID FORM - Continued 
 
 
Subcontractor Information. Does their proposal include the use of subcontractors? 
Yes ______    No ______  Initials _______ 
 
 
 
_____________________________________________________________________ 
Company Name of Bidder 
 
_____________________________________________    
Mailing Address (PO Box or street)          
 
_____________________________________________ 
City, State, and Zip Code 
 
_____________________________________________ 
Name of Authorized Representative           
 
_________________     _________________________ 
Signature                       Title 
 
_____________________________________________  
Type of Business (Corp, Partnership, Sole Proprietorship) 
 
 
______________________________  ________________________________________ 
Telephone Number       Facsimile Number 
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Non-Collusion Affidavit 

To Be Completed and Submitted With Bid 
 

State of CA      ) 
County of Alameda  ss. 
                                ) 
 
___________________________, being first duly sworn, deposes and says that he or she is 
Owner of ______________________________ the party making the foregoing bid that the bid is 
not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 
association, organization, or corporation; that the bid is genuine and not collusive or sham; that 
the Bidder has not directly or indirectly induced or solicited any other Bidder to put in a false or 
sham bid, and has not directly or indirectly colluded, conspired, connived, or agreed with any 
Bidder or anyone else to put in a sham bid, or that anyone shall refrain from bidding; that the 
Bidder has not in any manner, directly or indirectly, sought by agreement, communication, or 
conference with anyone to fix the bid price of the Bidder or any other Bidder, or to fix any 
overhead, profit, or cost element of the bid price, or of that of any other Bidder, or to secure any 
advantage against the public body awarding the contract of anyone interested in the proposed 
contract; that all statements contained in the bid are true; and further, that the Bidder has not , 
directly or indirectly, submitted their or her bid price or any breakdown thereof, or the contents 
thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any 
corporation, partnership, company association, organization, bid depository, or to any member or 
agent thereof to effectuate a collusive or sham bid." 
.  
__________________   _________________________ 
(Date)                                     (Signed at (Place)) 
__________________   _________________________ 
Bidder Name         Authorized Representative 
(Person, Firm, Corp.) 
__________________   _________________________ 
Address               Representative's Name  
____________________  ________________________ 
City, State, Zip         Representative's Title 
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BIDDER'S GUARANTY 
To Be Submitted With Bid 

 
The successful bidder shall execute their guaranty upon execution of the contract.  If they so 
choose, Bidders may execute their guaranty at the time of submitting their bid. 
 
To the City of San Leandro 
Project: 01-02.004 Janitorial Supplies 
 
The undersigned guarantees the production, construction, and installation of the following work 
included in their project in accordance with: 
 

Bid No. 01-02.004  
Janitorial Supplies  

 
Should any of the materials or equipment prove defective or should the work as a whole prove 
defective, due to faulty workmanship, material furnished or methods of installation, or should the 
work or any part thereof fail to operate properly as originally intended and in accordance with 
the contract documents, due to any of the above causes, all within twelve (12) months after date 
on which their contract is accepted by the City of San Leandro, hereinafter called City, the 
undersigned agrees to reimburse the City, upon demand, for its expenses incurred in restoring 
said work to the condition contemplated in said project.   
 
Said reimbursement shall include the cost of any such equipment or materials replaced and the 
cost of removing and replacing any other work necessary to make such replacement or repairs, or 
upon demand by the City, to replace any such materials and to repair said work completely 
without cost to the City so that said work will function successfully as originally contemplated. 
The City shall have the unqualified option to make any needed replacement or repairs itself or to 
have such replacements or repairs done by the undersigned.  In the event the City elects to have 
said work performed by the undersigned, the undersigned agrees that the repairs shall be made 
and such materials as are necessary shall be furnished and installed within a reasonable time after 
the receipt of demand from the City.  If the undersigned shall fail or refuse to comply with their 
obligations under their guaranty, the City shall be entitled to all costs and expenses, including 
attorney’s fees, reasonably incurred due to the said failure or refusal. 
_____________________________________________ 
Name of Bidder/Contractor (Person, Firm, or Corporation) 
_____________________________________________ 
Signature of Bidder/Contractor's Authorized Representative 
_____________________________________________ 
Name & Title of Authorized Representative 
____________________ 
Date of Signing 
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BIDDER'S STATEMENT 

REGARDING INSURANCE COVERAGE 
To Be Submitted With Bid 

 
BIDDER HEREBY CERTIFIES that the Bidder has reviewed and understands the insurance 
coverage requirements specified in the Invitation For Bids No. 01-02.004, Janitorial Supplies. 
Should the Bidder be awarded the contract for the work, Bidder further certifies that the Bidder 
can meet the specified requirements for insurance, including insurance coverage of the 
subcontractors, and agrees to name the City of San Leandro as Additional Insured for the work 
specified. 
 
 
_____________________________________________ 
Name of Bidder (Person, Firm, or Corporation) 
 
_____________________________________________ 
Signature of Bidder's Authorized Representative 
 
_____________________________________________ 
Name & Title of Authorized Representative 
 
____________________ 
Date of Signing 
 



19 

 
 

WORKER'S COMPENSATION INSURANCE CERTIFICATE 
 

 
The Contractor shall execute the following form as required by the California Labor Code, 
Sections 1860 and 1861: 
 
I am aware of the provisions of Section 3700 of the Labor Code, which require every employer 
to be insured against liability for worker's compensation or to undertake self- insurance in 
accordance with the provisions of that code, and I will comply with such provisions before 
commencing the performance of the work of their contract. 
 
_____________________________________________ 
Name of Bidder (Person, Firm, or Corporation) 
 
_____________________________________________ 
Signature of Bidder's Authorized Representative 
 
_____________________________________________ 
Name & Title of Authorized Representative 
 
____________________ 
Date of Signing 
 
ATTEST: 
By_________________________ 
          Signature 
 
___________________________ 
             Title 
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EXPERIENCE STATEMENT 
To Be Submitted With Bid 

 
List at least three references for work of a similar nature performed within the last three 
years. 
 
I hereby certify that I have performed the work listed below. 
 
________________________________________ 
Signature of Bidder 
 
  
Description                 Yr.      Amt.         Customer & 
        Telephone 
 
________________________    ___  $____________    _________________ 
 
           (_____)___________ 
 
________________________    ___  $____________    _________________ 
 
           (_____)___________ 
 
________________________    ___  $____________    _________________ 
 
           (_____)___________ 
 
________________________    ___  $____________    _________________ 
 
           (_____)___________ 
 
________________________    ___  $____________    _________________ 
 
           (_____)___________ 
 
________________________    ___  $____________    _________________ 
 
           (_____)___________ 
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SUBCONTRACTORS LIST 
 
The following is a list of the subcontractors that will be used in the work if the Bidder is awarded 
the contract, and no subcontractor not listed below will be used without the written approval of 
the City of San Leandro.  Additional numbered pages outlining their portion of the bid may be 
attached to their page.  NOTE:  Subcontractors' address, telephone number, license 
numbers, class and expiration date information may be omitted from their form but must 
then be submitted within two (2) working days following the opening of bids.  
Subcontractor name, location, and item of work must be stated at the time of the bid. 
 
_____________________________________________ 
Bidder  Name 
 
SUBCONTRACTORS LIST, Page 1 
All Subcontractors in excess of 1/2 of 1% of total bid must be listed. 

SUBCONTRACTOR: 
 

 ITEM OF WORK: 

LOCATION/ADDRESS: 
 

  

LICENSE NO.                       
CLASS:                            

EXPIRATION DATE: 
  /    /   

PHONE:  
  (   ) 

SUBCONTRACTOR: 
 

 ITEM OF WORK: 

LOCATION/ADDRESS: 
 

  

LICENSE NO.                       
CLASS:                            

EXPIRATION DATE: 
  /    /   

PHONE:  
  (   ) 
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INSURANCE REQUIREMENTS 
 
 

 
Contractor shall procure and maintain for the duration of the contract insurance against claims 
for injuries to persons or damages to property which may arise from or in connection with the 
performance of the work hereunder by the Contractor, his agents, representatives, employees or 
subcontractors.  The cost of such insurance shall be included in the Contractor’s bid. 
 

1. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 
 
 A. Insurance Services Office form number GL 0002 (Ed. 1/73) covering 

Comprehensive General Liability and Insurance Services Office form 
number GL 0404 covering Broad Form Comprehensive General Liability;  
or Insurance Services Office Commercial General Liability coverage 
(“occurrence” form CG 0001.) 

 
 B. Insurance Services Office form number CA 0001 (Ed. 1/78) covering 

Automobile Liability, code 1 “any auto” and endorsement CA 0025. 
 
 C. Worker’ Compensation insurance as required by the Labor Code of the 

State of California and Employers Liability insurance. 
 
 2. Minimum Limits of Insurance.  Contractor shall maintain limits no less than: 
 
 A. General Liability:  $1,000,000 combined single limit per occurrence for 

bodily injury, personal injury and property damage.  If commercial 
General Liability Insurance or other form with general aggregate limit is 
used, either the general aggregate limit shall apply separately to this 
project/location or the general aggregate limit shall be twice the required 
occurrence limit. 

 
 B. Automobile liability:  $1,000,000 combined single limit per accident for 

bodily injury and property damage. 
 
 C. Workers’ Compensation and Employers Liability: Workers’ compensation 

limits as required by the Labor Code of the State of California and 
Employers Liability Limits of $1,000,000 per accident. 

 
 3. Deductibles and Self-Insured Retentions.  Any deductibles or self- insured 

retentions must be declared to and approved by the City.  At the option of the 
City, either the insure shall reduce or eliminated such deductibles or self- insured 
retentions as respects the City, its officers, officials, employees, and volunteers; or 
the Contractor shall procure a bond guaranteeing payment of losses and related 
investigations, claim administration and defense expenses. 
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 4. Other Insurance Provisions.  The policies are to contain, or be endorsed to 
contain, the following provisions: 

 
 A. General Liability and Automobile Liability Coverages. 
 
   i. The City, its officers, officials, employees and volunteers are to be 

covered as insureds as respects: liability arising out of activities 
performed by or on behalf of the Contractor; products and 
completed operations of the Contractor; premises owned, occupied 
or used by the Contractor; or automobiles owned, leased, hired or 
borrowed by the Contractor.  The coverage shall contain no special 
limitations on the scope of the protection afforded to the City, its 
officers, officials, employees or volunteers. 

 
   ii. The Contractor’s insurance coverage shall be primary insurance as 

respects the City, its officers, officials, employees and volunteers.  
any insurance or self - insurance maintained by the City, its 
officers, officials, employees or volunteers shall be excess of the 
Contractor’s insurance and shall not contribute with it. 

 
   iii. Any failure to comply with reporting provisions of the policies 

shall not affect coverage provided to the City, its officers, officials, 
employees or volunteers. 

 
   iv. The Contractor’s insurance shall apply separately to each insured 

against whom claim is made or suite is brought, except with 
respect to the limits of the insurer’s liability. 

 
 B. Workers’ Compensation and Employers Liability Coverage. 
 
  The insurer shall agree to waive all rights of subrogation against the City, 

its officers, officials, employees and volunteers for losses arising from 
work performed by the Contractor for the City. 
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 C.  All Coverages. 
 
  Each insurance policy required by this clause shall be endorsed to state 

that coverage shall not be suspended, voided, canceled by either party, 
reduced in coverage or in limits except after thirty (30) days’ prior written 
notice by certified mail, returned receipt request, has been given to the 
City. 

 
 5. Acceptability of Insurers.  Insurance is to be placed with insurers with a Best’s 

rating of no less than A:VII. 
 
 6. Verification of Coverage.  Contractor shall furnish City with certificates of 

insurance and with original endorsements effecting coverage required by this 
clause.  The certificates and endorsements for each insurance policy are to be 
signed by a person authorized by that insurer to bind coverage on its behalf.  The 
certificates and endorsements are to be received and approved by the City before 
work commences.  The City reserves the right to require complete, certified 
copies of all required insurance policies, at any time. 

 
 7. Subcontractors.  Contractor shall include all subcontractors as insureds under its 

policies or shall furnish separate certificates and endorsements for each 
subcontractor.  All coverages for subcontractors shall be subject to all of the 
requirements stated herein. 

 
 
 
 


